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CHINH SACH KHONG SU DUNG LAO PONG CUONG BUC
(Ap dung theo nguyén tic 2, titu chuin WRAP)
FORCED LABOR PROHIBITION POLICY
(In accordance with WRAP Principle 2)

1. NQI DUNG

1. POLICY CONTENT

- Cong ty khong can du hay ung hd viéc str dung lao dong cudng birc.

The Company does not engage in or support the use of forced labor in any form.

- Cong ty khong yéu cau ngudi lao dong phai tra tién thé chan hodc luu gilr ban gde cac gidy to, ching
minh nhan dan cta ho trong qua trinh tuyén dung.

The Company does not require employees to pay deposits or retain original personal identification
documents during the recruitment process.

- Cong ty khong tham gia hay tng ho bét ky cong ty hay t6 chirc cung Gmg lao dong nao cho cong ty
dugc chiém giit tién lvong, phiic 1oi, tai san hay gidy to ctia nhan vién dé ép budc nhéan vién d6 1am
viéc cho cong ty.

The Company does not participate in or support any labor suppliers, contractors, or organizations
that withhold wages, benefits, property, or personal documents of employees for the purpose of forcing
them to work.

- Nguoi lao dong dugc tu nguyén lam thém gio trong trudng hop can xir Iy su ¢d, giai quyét cong viée
cap bach, d6i phé hay khic phuc cac hau qua nghiém trong,..

Employees may work overtime on a voluntary basis only in cases where it is necessary to handle
incidents, urgent work, or to respond to or remedy serious consequences.

- Trong thoi gian lam viéc, xi nghiép bao dam cho cong nhan dugc di lai tw do trong khu vuc ldy nuée
uéng hodc di v¢ sinh. Cong nhan dugc ty do roi khoi noi lam vige trong cac gid an gitta ca hoac sau
khi chdm dut ca lam viéc.

During working hours, the factory ensures that employees are free to move within designated areas to
access drinking water or restrooms. Employees are free to leave the workplace during meal breaks or

after the end of their work shift.
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- Nhan vién bao v¢€ phai thi hanh cong vi¢c hang ngay cua minh v&i thai d§ nha nhan va ton trong nhan
pham ciia cac nhan vién trong cong ty ciing nhu khach hang dén tham. Khong dugc st dung vil luc
ngoai trir trong truong hop khan cip khi phai ty vé.

Security staff must perform their daily duties in a polite manner and with respect for the dignity of
employees and visitors. The use of force is strictly prohibited, except in emergency situations requiring

self-defense.

2. HUAN LUYEN

2. TRAINING

Thong bao cho tat ca Can bo Cong nhan nhan vién biét vé quy dinh chdng cudng birc lao dong.

The Company communicates and provides training to all employees regarding its forced labor

prevention regulations.

3.XU LY VI PHAM
3. HANDLING OF VIOLATIONS

3.1 T c4o hanh vi cudng birc lao dong bing cach:

3.1 Reporting Forced Labor Violations

- Thong qua hop thu gop ¥ dit tai nha dn va bang tin mdi xi nghiép.

Suggestion boxes located in the canteen and on notice boards in each factory.

- Gap truc tiép dai dién ngudi lao dong/ Chu tich cong doan hodc goi dién thoai ndi bd s6 130 dé tb
c4o hay khiéu kién.

Directly contacting employees’ representative / the Trade union Chairman or call the internal hotline
at extension 130 to report or lodge complaints.

- Gap truc tiép dai dién linh dao Cong ty vao chiéu thi Bay hang tuan.

Direct meetings with Company management every Saturday afternoon.

3.2 Diéu tra khi nhan dwoc td cdo:

3.2 Investigation Process

Ban xur 1y don thu gop ¥ ¢6 nhiém vy tim hiéu va diéu tra sy that theo diing quy trinh giai quyét khiéu
nai, t6 cao.

The Grievance Handling Committee is responsible for reviewing and investigating reported cases in
accordance with established complaint and grievance handling procedures.

3.3 Hinh thirc ky luit:

Disciplinary Measures
Nhitng nguoi vi pham quy dinh nay s& bi dua ra hoi dong ky luat, tiy theo mirc do vi pham s& xur Iy
nhu sau:

- Khién trach bang miéng
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- Khién trach bang vin ban
- Sa thai
Individuals found to be in violation of this policy will be subject to disciplinary action by the
Disciplinary Committee. Depending on the severity of the violation, disciplinary actions shall be
applied as follows::

e Verbal warning;

e Written warning;

e Dismissal.

4. LAP VA LUU HO SO:

4. DOCUMENTATION AND RECPRD KEEPING

- Bién ban ghi nhan ngay t6 cdo va ndi dung t6 céo (néu co)

- Bién ban ghi nhan ngdy xay ra su viéc (néu co)

- Bién ban diéu tra (néu co)

- Bién ban hop xét ky luat (néu co).

- Quyét dinh ky luat (néu co)

The following records shall be established and retained, where applicable:
e Record of the date and content of the complaint (if any);
e Record of the date the incident occurred (if any);
o Investigation report (if any);
« Minutes of the disciplinary meeting (if any);

o Disciplinary decision (if any).

BAN LANH PAO
FOR AND ON BEHALF OF MANAGEMENT
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